NATIONAL CENTRE FOR
ANTARCTIC & OCEAN RESEARCH

Ministry of Earth Sciences
Government of India)

HITd HI{hIY .
£ 0= OI[. 91%RT =T -rn-qz[ ) ] Headland Sada, Vasco da Gama
- ¥03 co¥ HRd Goa - 403 804 - INDIA

Telefax NO.: +91 832 2525573
Email:warlu62@ncaor.gov.in

PROCUREMENT SECTION

INDIGENOUS ENQUIRY

M/s. Ref. No.: PR-1377
Date: 08.02.2017
01.03.2017
Due Date:
Dear Sir,

You are requested to send your offer for the following items as per the terms and
conditions mentioned below and in Annexure IV.

SL. Description Quantity
NO.

1. | Printing & Supply of Files with clip box type 3000 Nos.
~ 400 gsm , thickness Colour : Blue
(Printing matter as per Annexure |, 11 & I11)

Note: Please submit sample along with quotation.

Your offer should contain the following information:

Validity period

Quantity / Trade discounts, if any.

Delivery Schedule.

Terms of Price.

Mode of Dispatch.

Taxes/VAT applicable with Full Rate/Percentage (‘C’ / ‘D’ form not available).
Indicate if Excise Duty included or extra and Rate/Not Applicable.

Specify Brand/Make Model of the item.

Warranty / Guarantee.

CONOOAONE

Yours faithfully,

Sd/-
Head (Procurement & Stores)
For and on behalf of Director, NCAOR



Annexure |

NATIONAL CENTRE FOR ANTARCTIC & OCEAN RESEARCH

Earth System Science Organisation
yeft fagua H#siem , (WRd WoR)

(Ministry of Earth Sciences, Government of India)
28 ¢1Us ST, JHI-ST-TMHT,
Head Land Sada, Vasco-da-Gama,

Trar - 403804
Goa-403804.
oy
DIVISION :
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FILE NO. :
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VOLUME NO.:
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MAIN SUBIJECT
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SUB SUBJECT
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DATE OF OPENING:
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DATE OF CLOSING:




Annexure |l

w ey femforal (SHORT NOTES)

1| Accepted and passed for payment. 17 | Approved as proposed.
e 3k yrrar & foe ure fasan | e s |
2 | Accepted provisionally. 18 | Await further advancad report.
IFEUT T A e | am gk e/ Reré &t gevar 3¢ |
3 | Accord approval/ sanction pl. 19 | Await reply.
A SR/ H g & | IO 3 wam &% |
4 | Action as at A above. 20 | Bills for signature please.
IR F B FLAR PIATE B e | o e/ felt o) e R |
5 | Action should be completed by 21 | Bills passed.
— U EC o farum e fee e |
6 | Action may be taken as proposed. 22 | Brief note is placed below.
YT PRATS D SAE | Tiftw e T yRga ? |
7 | Address all concerned to note. 23 | Budget provision exists.
it wafem 2 | woie & yEaE € |
8 | Advise accordingly. 24 | Calculation and rates checked.
AR Tt | oA AR B AR AT ]
9 | Advise further development. 25 | Call for explanation.
g 2Bt Srer 3 T T | Trsdiaor & o ST 9 |
4]
10 | Advise telegraphically to report for duty. 26 | Call for the file.
AR gRT & O JH &l el 2 | BIEE HE AT |
11 | Advise the action taken. 37 | Case has been badly delayed.
& 7 Hrars A I W | A ¥ s AR AT E |
12 [ Agenda is approved. 28 | Caseis put up for orders.
o oA d | HHe e & o wega &
13 | Agenda may be put up. 29 | Case Is under consideration.
Her ferarre= & |
g sRga X |
14 | Approval may be accorded. 30 | Checked and found correct.
3 e e e | Sira ot 3R =8 urr |
15 | Approved. 31 | Circulate and then file.
FrHT | THRT # —> wigel dEE |
16 | Approved as per remarks in the margin. 32 | Concurrence of Depit. of Finance may be obtained.

wifem & sngfen & SR s |

_ﬁaﬁm_ﬁmﬁm[mmml




Annexure 11

33 | Connect previous papers. 49 | Enquire into this case and report early
firwer @t wra @ | Fnaat aft siier ot aite efta feaid 2 1 B
44 | Connec! relevant papers and put up. 50 [Iwouldlketo see...........
|
|mm*wtﬂﬁl - - mm?";mém
35 | Consolidated report may be calied for. 51 | Keep in abeyance
wiifir Rt s e | | T T e |
35 | Convey the dacision to all concerned. 52 | Keep pending
| i
forofer ot e ) wwaftdt A 2 d Forofand Ve T e
37 | Copy has been forwarded for 53 | keep this in view
informationnecessary action.
ma‘:ﬁufmaﬂa@a%ﬁuuﬁrﬁﬁﬁwﬁﬁﬁaﬂﬂ e d |
T |
38 | Copy is enclosed for ready reference. 54 | keep with the file
#ar ek & o sfafeafl e & 1 g 3 Rl | |
Decision of Hqrs. is waited. 55 | Kindly accord concurrence
|| e ke ol e | Fuar FgaAfa U ot
20 | Delay in retuming the file is regretted 56 | Kindly acknowledge raceipt
oréer @t eiter! At g A @ fem @R T TR wo |
41 | Discuss with papers 57 | Kindly check
AR o o e el @ feai@ | | P FAw A |
42| Do the neediul 58 | Kindly confirm/ccnsicer
SR RIS D | Wqﬁ'fﬁﬁﬂ' @
- S ]
43 | Draft is put up for approval 59 | Kindly countersign
i Jrergitaeef gwEE & | W;ﬁmﬁﬁ
=24 | Drait as amended is approved o 60 | Kindly expedite disposal
aeieiiie T e @ e gwe 81 TW%ﬁuﬁmaﬁ
25 | Dralt replv is put up for approval 61 indly expedite reply
| |mzﬂmﬁﬁmlu|@u.wgmiuau}%v g 21 o 3T 2 |
(746 | Early action please 62 | Kindly instruct further
o ety @i o | mmmwﬁmwmaﬁl
77 | Early reply is soliciled 63 | Kindly Took into it T
efte 3eor ot ol grefen # | | FIA T W
38 | Eligibility is certified o 64 | Kindly reply
st yan (o aft areft & 1 |$W3Tﬂ'?}|
— R .}
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ANNEXURE - IV

PURCHASE ENQUIRY - GENERAL TERMS AND CONDITIONS

This quotation and any order resulting from this Enquiry shall be governed by Terms and
Conditions mentioned in this enquiry.

Where counter terms and conditions of business have been offered by this supplier, we shall not
be deemed to be governed by these unless our specific written/ acceptance there of has been
given.

No conditions and terms notice of which has not been given by the Supplier while submitting
quotation will be considered by us if put forward in subsequent correspondence.

Quotation: Quotation should be submitted in a sealed envelope super scribed with Enquiry
Number and Due Date and the same must reach our office on or before the Due Date.
Quotations should preferably be typed and without any corrections and over writings.
Specifications: Materials should be offered strictly conforming to our specification. The deviation
in specification if any should be clearly indicated by the supplier in his quotation. The supplier
should also indicate make/type No. of the materials offered. Vague terms such as Best Indian,
Best Indigenous. Imported Make should not be used.

The rate quoted against each should be in units stated in the Enquiry. Where quotations are in
terms of units other than those specified, relationship between the two sets of units must be
furnished.

Samples: Samples where asked for shall be submitted, free of all charges and should reach us
before the Due Date of the Enquiry. Sample must be carefully packed and labeled clearly with
enquiry No. & due date. We shall not be responsible in any way for the loss or damage of samples
due to any reasons whatsoever. In the event of the non-acceptance of offer, supplier will have to
remove the samples at his own expenses.

Terms of prices: Quotation should be submitted on F.O.R. Vasco or F.O.R. Destination price
including transit Insurance. Preference will be given to such quotations. For quotations Ex-
Works, Ex-godown/F.O.R. Dispatching Station, the approximate packing, forwarding & freight
should be indicated by the supplier. Quotations from Local Suppliers should be delivered at our
stores.

Validity: The quotation should remain valid for a minimum period of 90 days from the Due Date
of the Enquiry.

Sales Tax: NCAOR is not entitled to issued Form C or D. No Sales Tax or any other tax shall
be payable by us unless payment of the same is specifically mentioned by the suppliers in their
quotation and same is legally leviable.

NCAOR is exempted from payment of Excise duty / Custom duty as per Government
notification hence the rate should be split into Basic Cost and Excise Duty, if any.

Duties / Taxes: Approximate percentage to be charged should be clearly mentioned in the
quotation.

Insurance: The supplier will be responsible for and should cover the insurance for all transit
risks if the terms of prices are F.O.R. Vasco or F.O.R. Destination unless otherwise stated
specifically by the supplier in his quotation.

Delivery: Preference will be given to Ex-Stock offers Suppliers submitting quotation on forward
delivery basis must indicate earliest firm delivery date by which the materials will be dispatched
by them from the date of receipt of order. Offer such as “Ex-stock Subject to prior Sale” or
“Delivery at the earliest” may not be entertained.

Inspection: Material on its arrival at our site will be inspected by our Inspection Department and
their decision in the matter will be considered final and binding on the Supplier.

Payment: Payment for accepted quantity will be made as agreed to while placing order. Discount,
Rebate, if any, for early Payment should be clearly stated.

Director NCAOR reserves the right to reject any or all the offers received or to accept any offer
wholly or in a part of order of a lesser quantity without assigning any reason. The tenders shall be
bounded to execute such an order.

In case the supplier does not deliver the goods according to the delivery schedule, he will be liable
to pay 0.5% of the value of the goods not delivered according to schedule, as liquidated damages
for delay of week or party thereof subject to maximum 5% of the value of goods not delivered,
without prejudice to the right of NCAOR

In case an order placed by the NCAOR based on the quotation submitted by the supplier is not
executed by him, the NCAOR may buy the ordered goods from elsewhere and recover, the
additional amount if may have to spend in procuring the stores plus 10% to cover the incidental
expenses.

All disputes arising in connection with executing the purchase order will be subject to the
Jurisdiction of the Courts in Goa only.

Sd/-
Head (Procurement & Stores)
For and on behalf of Director, NCAOR



